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n order to provide you with careful,  measured, and personalized advice, we will need to make a thorough examination of 
our current financial situation and have discussions concerning your most important needs, goals, and expectations. 

ne of the most important steps in this process is to gather together all documentation pertaining to your financial affairs.  
o assist in this process, we request that you provide us with the following prior to our second appointment. 

  

� Personal          �  Do you or your family own any real property 
� Business          outside the state? � Yes � No 

* See attached forms        If yes, where?       
 
INVESTMENT SUMMARIES
  Most recent statements: 
� Stocks/Bonds/Mutual Funds/Annuities/CDs 
� Bank Accounts 
� Stock Option Schedules 
� Other Investments 

  Any current investment proposals 
     EMPLOYEE BENEFITS & QUALIFIED RETIREMENT PLANS
  Copy of contracts or plan descriptions: 
� Pension/Profit Sharing/Thrift plans 
� Keough/SEP/401(k)/403(b) or 457 plans 
� Deferred compensation/Stock bonus plans 
� IRA 
� Social Security benefits statement 

  Most recent employee benefit statement showing vested benefits 

 

  Personal 
� Individual policies on all family members 
� Group or employment related policies 
� Policies funding business agreements 

  Property or Casualty 
� Homeowners/Automobile/Umbrella policies 
� Professional or General Liability policies 

  Any current insurance proposals 

 

  Copy of pay stub for both client and joint client  �  Wills and/or
  Copy of last 2 years Income Tax Returns   �  Unique prob
  Copy of drivers license for both client and joint client  �  Do you have

 

  Check in the amount of $     Date Returned

4005 Guadalupe  Austin, TX  78751 • (512) 458-2517 • Fax (512) 458-3120 • w
INSURANCE POLICIES
OTHER INFORMATION
 Trust Documents 
lems/challenges with parents/kids 
 a safe deposit box?  What does it hold? 
PAYMENT
 
LIST OF ASSETS & LIABILITIES
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CONFIDENTIAL DATA SHEET 
 
 

� Dr.   � Mr.  � Mrs.   � Miss   � Ms.   � Tru
Full Name:     
Address:     
City/State/Zip:     
SSN/EIN:     
 
Employer:     
Position:     
Address:     
City/State/Zip:     
  
JOINT CLIENT INFORMATION 
� Dr.   � Mr.  � Mrs.   � Miss   � Ms.   � Tru
Full Name:     
Address:     
City/State/Zip:     
SSN/EIN:     
 
Employer:     
Position:     
Address:     
City/State/Zip:     
 
 
 

Full Name:     
Relationship:     
  
Full Name:     
Relationship:     
 
Full Name:     
Relationship:     
 
Full Name:     
Relationship:     
 
Full Name:     
Relationship:     
 
      
 

Name:      
Address:     
City/State/Zip:     
 
Name:      
Address:     
City/State/Zip:     
 

4005 Guadalupe  Austin, TX  78751 • (512) 4
CLIENT INFORMATION
 

st   � Other 
   DOB:        
   Phone:       
   E-mail:      
        Citizenship:      

        Job Title:       
        Years there:       
    Phone:         
   E-mail:        

st   � Other 
    DOB:         
   Phone:       
   E-mail:      
        Citizenship:      

        Job Title:       
        Years there:       
    Phone:         
   E-mail:        
DEPENDENT INFORMATION
   DOB:       
   SSN/EIN:      

   DOB:       
   SSN/EIN:      

   DOB:       
   SSN/EIN:      

   DOB:       
   SSN/EIN:      

   DOB:       
   SSN/EIN:      

 
 
 

 
 
 

58-2517
ADVISORS
  Phone
  Fax: 
  E-mai

  Phone
  Fax: 
  E-mai

 • Fax (512) 458-3120 • w
:       
      

l:      

:       
      

l:      
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jp
Drivers License:

jp


jp
Drivers License :

jp



ASSETS & LIABILITIES 
 
  
 

 
 
 

FIXED ASSETS
ASSET DESCRIPTION 
Home  
Furnishings  
Antiques  
Clothing  
Automobile  
Automobile  
RV/Camper  
Motorcycle  
Watercraft  
Aircraft  
Artwork  
Jewelry/Watches  
Collectibles  
Collectibles  
Other Residence  
Other Residence  
Farm  
Livestock  
Crops  
Equipment  
Business Property  
Business Property  
Business Interest  
Business Interest  
Rental Property  
Rental Property  
Memberships  
Other  
Other  

 

LIABILITIES DESCRIPTION 
Mortgage  
Mortgage  
Car Loan  
Car Loan  
Student Loan  
Business Loan  
Other Loan  
Credit Card Debt  
Credit Card Debt  
Charitable Pledges  
Legal Judgment  
Taxes Owed  
Other  
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MARKET VALUE 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
 LIABILITIES
MARKET VALUE 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
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ASSETS & LIABILITIES 
 
  
 

 
 
 
 
 

 
 
 
 
 
 
 
 

LIQUID ASSETS
ASSET DESCRIPTION 
Checking Account  
Checking Account  
Savings Account  
Savings Account  
Money Markets  
CDs  
Taxable Bonds  
Municipal Bonds  
IRA/SEP  
IRA/SEP  
Pension/401(k)  
Pension/401(k)  
Annuity Cash Value  
Annuity Cash Value  
Options/Futures  
Options/Futures  
Stock  
Stock  
Stock  
Stock  
Stock  
Mutual Fund  
Mutual Fund  
Mutual Fund  
Mutual Fund  
Mutual Fund  
Other  
Other   
Other  

 

(1) Fixed Assets $ 
(2) Liquid Assets     + $ 

Total Assets  $ 
(3) Liabilities            - $ 

   Net Worth $ 
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MARKET VALUE 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
 CALCULATION OF NET WORTH
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EXPENSES WORKSHEET 
  
 

 
 
 

 

EXPENSES
  
Household Amount/Month Professional/Educational Amount/Month

Mortgage $ Student Loans $ 
Rent $ Personal Education $ 
Home Maintenance $ Professional Continuing Education $ 
Grounds Maintenance $ Licensing Fees $ 
Utilities (Gas, Water, Electric) $ Professional Fees $ 
Cable/Satellite $ Professional Insurance $ 
Phone/Internet $   
Property Insurance $ Entertainment/Recreation Amount/Month
Property Taxes $ Entertainment $ 
Domestic Help $ Dining Out $ 
Rental Insurance $ Travel $ 
Pets $ Sports & Recreation $ 
Subscriptions $ Hobbies $ 
Food $ Gambling $ 
    

Personal Care Amount/Month Vehicle/Boat/Aircraft Amount/Month
Cleaning/Laundry $ Registration $ 
Clothing $ Inspection $ 
Personal Care $ Fuel $ 
Gifts $ Insurance $ 
Medical Expense $ Scheduled Maintenance $ 
Medicine $ Unscheduled Maintenance $ 
Health Insurance $ Parking/Storage $ 
Counseling $ Cleaning $ 
Physical Therapy $ AutoPayment    
    

Care of Others Amount/Month Misc. Insurance & Financial Amount/Month
Alimony $ Allocated Investing $ 
Child Support $ Allocated 401(k) $ 
Child Day Care $ Other Payroll Contributions $ 
Children’s Allowance $ Disability Insurance $ 
Children’s Education $ Life Insurance (non c.v.) $ 
Elder Care  Long Term Care Insurance $ 

 
CURRENT INCOME
Type Amount/Month
Salary $ 
Spouse’s Salary $ 
Investment Income $ 
Rental Income $ 
Social Security Income $ 
Pension $ 
Other $ 
 $ 
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